NOTES FOR CRUG MEETING
MARCH 9, 2004
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Create queries
» Query 1 - VeteranNoService

applicant main) includes address, address line

=  Veteran — Military 1 or 2
= QOpen cases
= Case manager
= |f statement (mailing address different from address in
2, city state and zip
¢ Address:
IIf([mailing_address_different]="Y",StrConv([Mailing_address1],3),StrConv([ADDRESS_1
1.3)
¢ AddressLn2: lIf([mailing_address_different]="Y",[Mailing_address2],[ADDRESS_2])
¢ CityStateZip: lIf([mailing_address_different]="Y",[Mailing_city] & ", " & [Mailing_State]
&" " & [Mailing_Zip],[city] & ", " & [State] & " " & [Zip])

If statement (prefix)
¢ Prefix: If([GENDER]="M","Mr.","Ms.")
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» Query 2 - MaxServiceDate
= Approved service
= Max service date

E Microsoft Access - [MaxServiceDate : Select Query]
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Query 3 — Max ServiceDateCount
= |f statement (30,60,90) to result in manual parameter entry.
= Parameter of applicant ID so that result is small.

306090: IIf(Date()-[maxofservice_date] Between 30 And 59,"30",I1f(Date()-[maxofservice_date] Between 60
And 89,"60",I1f(Date()-[maxofservice_date]>=90,"90")))
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> Bring Query 3 (Max ServiceDateCount) into Query 1 (VeteranNoService)
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%+ Create labels

E Microsoft Access - [Labels YeteranMoService : Report]
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+« Create letter

» Using copy of label controls

» Concatenated statement including prefix and last name

» Insert Word document containing letter (Placement Letter.doc)
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#  The Career Placeis 90% fanded by govemment and private grants.

# Most funding is based on our perfonmance in meeting or exceeding goals. The better our
center performs, the more lkely we will be ableto add valuatle FREE services and
purctase state-of-the-art technology for our custormers.

#  Ewery person that returns to work, whether the job lead iz a direct result of a lead we

) provided or not, helps secure funding for the center. If you received any services from
- The Career Placefeven uge of the computers), yourjob placanent can help assure we can
cotitnie to offer all afthe owrent zervices and potentially add more.

# Job Flacement informati on provided is confidential. Y owr individual information in newer
distributed toany individuals or groups.

N # Thereare four waysto provide us with your placement information:

1. Goto: hitp/fweans careerplace obe comdformefplacement himm

2. Call: 781-932-5524 and speakt with Bill Connally
3 Call theJob Line: 781-932-5555 and leawe the job information
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